
CONSULTANCY

KNOW ALL MEN BY THESE PRESENTS:

This Service Agreement entered into by and

The Overseas Workers Welfare Administration 'A), with office address at

O\ /WA Center, F.B. Harison and 7h Streets, Pasay ity, Metro Manila, represented

herein by its Administrator HANS LEO J- CACDAC, refened to as OWWA;

and

MR. MITCHELL P. DURAN, of legal age, single, nd with postal address at Unit

203, E&E Tower, 2630-A Espiritu Street, Malate

referred to as the Editorial Consultant-
City of Manila 1004, herein

WITNESSET

WHEREAS, OWWA is desirous of availing the of an Editorial Consultant

with expertise in the field of communication more on conc€ptualization, layout

grammar and proofreading for print and electronic platform;

WHEREAS, the AdvocacY and Social Division (ASMD) under the

administrative supervision of the Policy and Program Office has recognized

the need for an expert in development to complement its existing

competencies in enhancing promotional and advocacy

media standards;

that meet acceptable

WHEREAS, OUWIA resolves to enter into a Procurement for the laYout,

2A17 that is readY-to-Print anddesign and production of the Agency's Annual Report

in electronic format in the sum of THREE HUNDRED THOUSAND PESOS (PHP
referred as the "CONTRACT350,000-00), inclusive of all applimble taxes, herein

PRIGE";

WHEREAS, the Editorial Consultant, has neressary competence and

expertise with more than three'year experience in

intemational) and another three-year (3) track record on
consultancy (local and

NOW, THEREFORE, the OWWA has engaged services of the EDITORIAL

GONSULTANT on a contractual basis underthe terms and conditions:

1 . That the EDITORIAL CONSULTANT through the of the head of ASMD

will be responsible for undertaking the production in print and electronic format of

the 2017 Annual Report from the materials and provided by the ASMD;

2. The EDITORIAL CONSULTANT shall submit to an inception report with

the detailed methodology and the requircd

September 2417;

3. The EDTTORIAI- CONSULTANT shall

and photos on or before 29

interviews and other activities to effectively come

The EDITORIAL GONSULTANT shall submit to

2018 a draft copy of the 2017 Annual Report in
O\M/VA on or before 15 March

and electronic coPY for the

latter's review and suggestion for improvements After the first round of review,

the EDITORIAL CONSULTANT incorporate the

for acceptance of OVWA;

,related communications.

data/information gathering,

with the 2017 Annual Report;

4.

into the finalAnnual RePort,



The EDITORI^AL CONSULTANT shall submit

Annual Report' onrv ***"ll1T1ii33,::1
;il;;;;all be 

"ntutt"in"d 
after the

2018;

6. The employment of the EDITORIAL COHSUT

shall repottto OtnfWnat leastthree (3) days for

7 . OWWA shall charge a Ongllef! Percent of the

of PhP35,ooo'06 io1 tnl t'itut" :IH -::t:?::

That, notwithstanding thefix{ duration of the cor
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8. OWWA shall provide the EDITORIAL

place-

IANT with a suitable working

sucn as unsatisfactory service or

rinating party informs the affected
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i;q"; ;v; bero re actu ar te rm i n ati'

Ready-t+-Print eoPY sf the 2A17,

tiofrnnn relating to laYout and

;i h" Final RePort on 3o APril

IT shall be out-Put based and

Ort"tion of the contract Period'

rl Contract Price orthe amount

bbnrsuurANT to deliver the

the same maY beterminated

OWWA shall release of the EDITORIAL COI

HUNDRED FIFTY THOUSAND PESOS (PHP 350

taxes, following the subsequent terrns of payment:

ENTS

,TANT the amount of THREE
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05 February 2018
Signed and
Approved Service
Agreement

Ffranche (30%)
Php105,000.00

28 February 2018

Progress RePort
and lnitial Draft
Report

70,000.00
FinalTranche
(30%)
Php105,000.0030 April2018

Ready-to-Print
2017 Annual
Report

FUNDS AVAILABLE:



lN WITNESS WHEREOF' the parties hqve cau

this 1st day of Februar, 18 at the City of Pasay' Phi

OVERSEAS WORKERS
WELFARE ADMINISTRATION

these presents to ba signed on

ln€

CONSULTANT

ELL P. DURAN

\ ^ i -WITNESSETH

*-4--Q'L"A

DePutY Administrator

By:

*)

HANS LEO J. CAGD

Administrator

REPUBLIG PHILIPPINES)

GITY OF

OF THE

wfi! ) s.s-

BEFORE ME, a Notary Public for and in the

February 2018, came and appeared HANS LEO

Administrator of the overseas workers welfare Admi

acknowledged the same,

lN WITNESS WHEREOF, I have hereunto set

at the plaee first above written.

ity of -tunnJ0fr dav of

CACDAC, in his caPacitY as

ation (O\A /VA) with CommunitY
and MITGHELL

issued at

the same Person who executed

me that the same is their free
in whose behalf he has

hand and seal on the date and
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