
COT{TRACT AGH EEMENT FO RM

c orn p.r.r. O u eEe a s wo il-e rs We rti ielo m i n i st ra ti o n

Address: OWWA Builciing, 7'n corner F'B' Harrison St" Pasay

Date: March 30 - 31, 2016

i, u n t ryr- ", " T r a i.n i n s -W 
o r k s h o Pplflflye-9ptl ryq1 1c q ti o1 p k ! !9!-

Guaranteed Number of Hoonls: 1 0

Grraranteed Number of Persons: 28

Contact Person: Ms. Susie Santos

Live ln Conference Package Breakdown:

Fioom Requirement:

March 30'31: I Triple Sharrng x Php 3,100netVnigh1 x 1 night

1 Superior Queen Hocm >r Fhp 300Orrettinighi x

Banquei Requirernent:

March 30. 28 persons x Php l3SOneft/headlday x 1 day

March 3l . 28 persons x Php'12OOnetVhead/day x i days

TOTAL PACKAGE PBICE; '102. 300nett

= Php 27,900net1
.1 night = PhP 3,000net1

= Php 37,BOOnett
- Php 33,60Onen

il
I

h

llq usions:- . I nightsstayintotai olten(1 0) SuperiorRooms; one(1)Superior-Queenandnine(9)Triple
Sharinq on tvlarch 30 - 3'1 , 201 6.

. Free use of a function roorn for eight (Bi hours.

. Breakfasl Buffet for 2B pax on March 30, 2016

. Fuli Board Meals for 2B Pax:

' Mar"ch 30: AM Snack, Lunch, Pll Snack, Dinner

" Socials for 28 pax on Marcir 30 2016
. Half Board lleals Ior 28 Qax.

, March 31:AM Snack, Lunch, PM Snack

' Pads and Pencils
. Free-flowing coffee and tea.

' Mrnts and Candies

' Free use of LCD Prolector and Screen
. Complimentary use oi Audio and Vlsual Faciiities

' F.ee usc oJ - Flip:nari
. Free Wl-Fi Connection in the function room

" Parking space ai the basernent level on a Iirs1 come first serve basis

Privileges;
. Daily local newsPaPer
. Complimentary use of fitness facilities

' Daiiy nouseheePing service
. ln-room safe
. 24-hour Securiiy
. Three (2) bottles of water, replenished daiiy
. Scheduled shuttle service to and irom SM Mall oi Asia

. Complimentary high speed internet access in room (broadband) and public areas (lNlFl)

ln excess:
. Hours :

. Breakfast:

. Lunch:

. Dtnner:

' Snacks:

Php 5,000netVhour
Php 4O0nett/person/rn eat
Pnp 55OnelV person/rneal
Php 550ne1V Person/nreal
Php 200netVperson/rn eal

Mode of Payrlent; Send bill arrangemenl

Total Contract Price:
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GENERAL TEHMS AND GONDITIONS

For the purpose of this agreemenl, RAMADA MANILA CENTBAL shall be reier-recl 1o as the 'l'loTEL', anc

OVERSEAS WORKERS WELFARE ADMINISTARTION as the 'CLIEIJT'

i. GUARANTEE. lhe rrininrrrm number o{ guests siipulated in the prcposal con{ornred by the cLIENT wi I be

considered by the HOTEr, as the guarantee. This wil be the basis ior a l charges' the HOTEL will charqe the

guarantee or the actual nunrbeT ierued, whichever is htgher' CLTENT should notifv the HOTEL for anv

in)feaseit)tl)egraranllg-Ltl.utttle|.o.{,.gu-egtsJ'|lt.e.e.|3)-das,-sLlrjprtot]Fqug]$daJq.incasetllatno
notiiication was given, the HOTEL wilJ only t";; b;;;J on the quaranlee' The HOTEL shall allot a ten

percent (10%) butfer ficm the guarantee in case there is an increase in the number 01 guaranteed quests'

should the increase exceed the"bufler-, food served v/ili be strictly Chef 's discretion only'

2. BILLING. Pre,paynrent of al events is requirec unless the cLIENT has an approved credil line or a send bill

arrangemenl with the HOTEL. On the day oJ the ei,ent, the HOTE!',s authorized represeritative will present

an iiemized sales cneck, tota guesl count and othe: services rencered tc be verified and signed b1t the

CLIENT

3. PAYMENTS AND CANCELLATIoN POLICY. The HOTEL requires the cLIENT to pay a reservation fee o{

five thousand pesos (Php 5,000.00) or ten percent (a%) oi the total .package 
pnce' whichever is higher to

block the function ,-oon-,. Do*n payment of fifty peicenl FA%) shall be paid by the CLIENT to the HOTEL

thirly (30) days prior to the event date, and thl remaining baiance to be settled seven (7) days prior' For

bookings made seven (7) days or less beiore the event date shall be paid the full package price amounl

upon confirmation. snould the cLIENT wish to pay in check, check should be made payable to: Paradigma

lnlernational lnc.

4, BANQUET ROOM LIABILITy. The HOTEL Teserues the right to inspect and control all private functions

Liabiiiiy for damages io the premises will be chargec to the cLlENT. Piease note the folicwing:

a. posters or signs may noi be located in the hotel icoby without writ'ten perrnission from the General

lvldl ld9E

b. scotch tape, nails, push pins or po.Leniially damaging lasteners MAY NOT be useo to hang signs

or oiher materials on walls in the hotel'

c. Labor charges will apply to functions if more than standarc ciean-up is required ai the close of the

f unction.
d. Banners may De hung with approval from the Banquel Sales Manager'

VENUE RENTALS. ln case thai the requirement calls for venue renial alone, the CLIENT shall be charge the

corresponcjing venue rental rate set by the HOTEL. Enterlainment functions' concerts' or soecial

prornoiional events must have writlen approval by the General Manager'

EVENT DUBATION. Function room space ts scheduled lor social affairs and dinners over a period of four

(4) hours; beginning a1 thetime your group is scheduied lo enler the room. CLIEI{T is allowed ingress but is

suOtect to urlituUit-ity and dependent"on the room blocking of the HOTEL. 11 the CLIENT chooses'lo extend

beyond rhe hour limit, the HorEL shall charge an extension fee ol five thousand pescs (Php 5,000.00) per

hour. Meetinq and luncheon functions are subject to event duration restrictions as discussed at the tirne oj

booki ng.

LlABlLlTy. The HOTEL shall no1 assume responsibility for clanrage 1o, or loss ol any rnerchandise or

articles lett rn the hoiel prlor to, ciuring, ol iollowing an event. lf valuable items rnust be lefl in any banquet

area jl is recommended that a security firm js retaineo at the CLIENT's expense. The HOTEL reserves the

right to adiusl the roorn assignmenf based on actual numbers. All rooms must be vacated promPtly on

schedule per the event order.

SECUHITy. The HOTEL reserues the right, with advance notice to the CLIE|'JT, to contract {oi'proiessional

security to monitor any function deemed necessary by the HOTEL's management- I'he lee for this security

v.;ill be the responsiL-ility CLIENT in charge of the event
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BANOUET CHECKS. The CLIENT':, aurhoflzeo representatlve rnust siEn ali banquet cheCrs r'ny

discrepancies in counts or cl-rarges shouLo oe icleniified and r-eot fied a1 this time Al CLIEIlT signed

barrquet checks wili be considered accurate oy the HOTEL and wiiioe charged accordtngl'/

FORCE MA,JEURE- The HOIEL wiil not be heid iiable 10r service: trol rendered due tc acis of God' vrar'

government reg! atiDns, nalui-al calamities, civii ciisorders, curiaiimenl o{ transportation {acilities and other.

inevltabie incidents bevond the control oi the HoTEL that interrrpts the excected course of events.

ADVERTIStNG. Tne HOTEL reqLlesrs that if any of the CLIEITIT's adveflising requires the use of the holel

name that the proper name be useC: RAMADA MAI'IlLA CENTRAT'

DETAILS. A complete men! musi be presented to the Banquet sales office fourteen (14) oays prior to your

scheduled iunctton. We suggesl thal for quick and efficieni Service, only one menu cnoice be selected'

Food paid ior, but not coniumed, will not be permitted 1o leave the premises, Pariies oi fifteen (1 5) and

under v,iill oe permiited to order ofi the menu. Parlies over fifteen (1 5) must order a set menu'

Any aoditional requirement needed by the cLIEITJT should be brought to the attention ol the HOTEL

fcudeen (i4) days prior to the event. Changes in banquet roonn arrangemenis v:ithin 24 hours will be

subject ro additional labci- charges. Additional electrical equipment brought by the CLIENT shall be charge

an Energy Fee of Php .1,500.00 per equipment.

ouTStDE CATERING, VENDORS AND SUPPLIEHS. The HOTEL shall charge ihe cLIENT corresponding

corkage fees for outside catering, and vendors, suppliers and or proviCers that are not accredited by the

HOTEL-

,) li' -<1-,:.)6*--f 1,1

Renfto OcqFrl)o Jr
AiiLrrri N4a/iaLtcr

Flanracla ly'rarrila Cenir;rl

For and on behalf of
RAMADA MANILA CENTRAL, Ccnlorme:

J.
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Workers Weliare Ad ministratt on
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Marc Bairrier I,lgo
Vrce, Presicjenl
Ramada Manila Central
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Republic of the PhiliPoines

OVERSEAS WOR#*J*T'FARE ADMINISTRATION

S"ortlr*., cf Labor and EmPloYment

NOTICE OF AWARD

22 March 2C16
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MS. SYDNEYLYN TAN

Senior Corporate and fVlarl'leting

RAMADA HOTEL
CngPin Ccrner Qurntin Paredes

Binoncio, Manila

Manager

Streets

Dear Ms Tan

Please be informed that your biC proposal' dated

Technical Requirements for tire Training Workshop

with the Tctal Ccnt""f pti"" of One Hundred Two

ii'r-,pioi,eo0,00) on15r, iras been a;cepiec

'10 March 2016 for the One (1) - Lot

on ftective Communication Skills

Thousand Three Hundred Pesos

Krnilyacknowlecigereceiptancacceptanceofthrsnciicebysigningthe
peloi.a.'anCsubmttaccpytotheOverseasWorkersWelfareA'dministration'

Thank You.

Very trulli Yours,

Cc;-iforr,'re.

MS. SYDNEYLYN TAN

Senior Corporate and Marketing Manager/RAMADA HCTEL

n -l^,

* Tel. No:891'76A1 :o24
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Republic of the Philippines
OVERSEAS WORKERS WELFARE ADMINISTRATION
Depariment of Labcr ani Empioymenl
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NOTICE TO PROCEED

Date llAR l3 2016

Ms, SYDNEYLYN TAN
Senior Corporate ar;d Marketrng llanaget
RATMADA HOTEL
Ongpin Corner Quintin Paredes Slreets
Binondo, Manila

Dear lt4s la:

The aitached contract having been apprcved notice is hereby given to RAMADA
HOTEL that service may cornmence for One (1) - Lot Technical Reguirernents for the
Training Workshop on Effective Cornmunicaticrn Skills effecttve 30 - 31 March 2016

Plea:e acknowledge recetpt and acceptance cf this notioe by signing the space provtdeC

belovy and subp,'tit 3 oopy io the Overseas Workers Welfare Administration,

-i'hank you

Very truly yours,

aezel$\{nLzlto
Adn[f nisirator

i acknowledge receipi of this Nottce utr

Ms. S\.DNEYLYN TAN
Senioi Corporate and lrlarketing MarragerRAhlADA FICTEL

,1:-i:::-!w,ff,,,ffi'18i:i:.8=z+.-.!l:,,-.=.\ffi.
OWWA Center, Tiir St cor F B Harrison St., Pasay City 1300, Philippines o Tel. No : 89'l-760,1 lo 24 Fax'.804-0638

24i7 Operation Center - Hotlines: 551 6641;551 1560 " Website: www owwa.gcv ph
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