
CONTRACT

owwA
Motch 17-21, 2025

Kindly be odvised thot the funclion room/rooms hove been reserved. Rotes quoted ore volid

until Morch ',1,2025;

Doily Room Requiremenl

*complimenlory one-night stoy for lmperiol Room with breokfost buffet for 4 checking
in on Morch 16,2025

l. Role inclusions:
. lnclusive of doily breokfost storls on the 2'd doy
. Above rooms ore, eilher one big bed or twin beds. Specific bed configurotion

preference is subiect to ovoilobility upon check-in.

o Pleose note thol lhe role/s offered ore one- time speciol role only ond non-

commissionoble.

r Exlro person is chorged ot Phpi,800 nelt/ person, including exlro bed set-up

e All rotes ore inclusive of government loxes ond service chorge.

o All rotes ore quoted in Philippine Peso on o per room per night bosis.

ll. ln-roomcomplimentoryservices
o Doily complimenlory bottled woters

o Complimentory coffee ond teo moking focility
o Kitchenette

o Wi-Fi lnternet Access

o Complimentory Porking ot Bosement I ond 2
o Free use of Fitness Edge Gym ond LAMA swimming pool

. Scheduled Shuttle Service (Filinvest & Modrigol Business Pork Areo),10 om,

2pm, 5pm ond 8pm (subject to chonge without prior notice)

lll. Airport Tronsfer ovoiloble upon requesl
. Php2,300 per CAR per woy
o Php4,300 per VAN perwoy

live-ln Pockoge Rotes ond Speciol Arrongements
Dote of funclion: Morch 17-21 , 2025

Room Cotegory
Number of rooms

required
Dote/ lenglh of stoy

lmperiol Room 2BR (Quodl I Morch 16-2 l, 2025 / 5 nishts

Deluxe Rooms (Single! 4 Morch 17-21 ,2025 / 4 nights

Deluxe Room (Twin) 't 6 Morch 17 -21 , 2025 / 4 aights
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CONTRACT

owwA
Morch 17-21 ,2025

Meol Requirements/ Set-up:

V. PROFORMA INVOICE:

Meol/sDote /Time Funclion Room

Doy I
Morch 17,2025
8AM-8PM

Brosserie

U-shope ond
Clossroom

Full boord (40 persons)

AM Snacks, PM Snocks, Bulfel Lunch, ond Buffet

Dinner

Doy 2
Morch I B, 2025
8AM-8PM

Brosserie

U-shope and
dossroom

Full boord (40 persons)

AA,1 Snacks, PM Snocks, Buffel lunch, and
8u{fet Dinner

Doy 3
Morch 

.19, 
2025

8AM-8PM

Brosserie

U-shope ond
Clossroom

full boord (40 persons)

AM Snocks, PM Snocks, Buffet lunch, ond
Bulfet Dinner

Doy 4
Morch 20,2025
8AM-4PM

Brosserie

U-shope ond
Clossroom

Whole Doy (40 persons)

AM Snocks, PM Snocks, ond Buflet lunch

Doy 4
Morch 20,2025
6PM-'I O PM

Brosserie

Round Tobles

Buffet Dinner wilh Sociols (40 persons)

Buffet Dinner + Concoclions by fhe Nesl

Buffel Lunch (40 persons)

Bu{fet Lunch

Doy 5
Morch 2\,2025
8AM-I2 NN

Brosserie

Round Tobles

Po rlicu lors

Room Accommodotion
lmperiol Room 2-Bedroom x 5 nightsx 1 room

Deluxe Rooms (Twin) x4 nightsx l6 rooms

Deluxe Rooms(Single) x4 nightsx4 rooms

Bonquet Pockoge

Doy I Full boord x 40 persons

Doy 2 Full boord x 40 persons

Doy 3 Full boord x 40 persons

Doy 4 Whole Doy + p1n,1", on6 Concoclions x 40 persons

Doy 5 lunch Buffet x 40 persons

Estimoted Totol: Php 4,350 nen per pox x 40 pox x 5 doys = Php

870,000
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CONTRACT

owwA
Morch 17-21 ,2025

?leose toke note thot oll roles include service chorge ond goysrnmenl tox. Rotes

moy chonge without prior notice.

Vl. Check-in Time ond Check-out Time

Holel rooms ore ovoiloble for check-in ol 3:00 PM. Guests orriving prior to fiis time will be
ollocoted rooms os soon os they become ovoiloble. Request for eorly check-in is subiect to
ovoilobility.

Check-out time is I 2:00 PM (hotel locol time). Guests requiring speciol considerotion for lote
check-out should moke their request when plocing reservotions. Rooms moy be extended

6:00 PM ot 50% ol the room rote, subiect to ovoilobility. After 6:00 PM, rooms will be
chorged ot full night's role, subiect to ovoilobility.

Vll. Allrilion ond Deposit

All poymenrs must be received in Philippine Peso or in onofher foreign currency ogreed
between client ond the Hotel bosed on the exchonge rote used by the Hotel on the dote of
poyment. Credit cord chorges ore subject to odditionol currency conversions by bonks or
credit cord componies, which ore not within the Hotel's control ond moy impoct lhe omount

chorged to the client's credit cord. The omount poid by client in United Stotes Dollors or such

other foreign currency sholl be equivolent to lhe rotes confirmed in Philippine Peso. Pleose

contoct lhe hotel if you hove ony questions.

Vlll. Billing

Tolol Controct Pockoge omounting to EIGHT HUNDRED SEVENry THOUSAND

PESOS (Php 870,000 nett) only. Controct must be signed on or before MARCH

11 , 2025.
Any odditionol omount incurred other thon the controcted price/incidenlol chorges

sholl be fully poid UPON CHECK OUT.

lX. Poyment lerms

For Clients wilh Credil Line /Send bill orrongement

o Subiect to the Hotel's Finonce Deportmenl's opprovol
. To be settled within l5-30 doys upon receipt by Client of the Stotemenl of Accounl.

The conloct detoils ond lhe oddress provided by the Client sholl be used in sending

the Stotement of Accouni ond the Client worronts thot the soid contoct deloils ond

oddresses ore true ond correct ond up-to-dole.
. Signed Controct ond LOA / PO is required before the dole of the funciion.



CONTRACT

owwA
Morch 17-21 ,2025

a lncidentols will be settled of the conclusion of the funclion in cosh or by credit cord
only.

An originol exponded withholding tox (EWT) certificote, sholl be required from
Clients who cloim extended speciol tox exemptions. Foilure to supply the soid

document prior lo the dote of the function sholl oblige the Client to poy the full omount.
ln cose concellolion or terminotion of this Agreemenl is mode ofter lhe confirmotion
of the booking, o corresponding concellotion fee sholl opply, os stoied in this

Agreement.

Clienls without credit line

The Hotel occepts poyment by cosh, credit cord, or compony or monoger's check.

Check poyments must be provided or leost five (5) working doys prior the function

dote for cleoring.

lf poyment will be mode by electronic fronsfer or bonk deposits, poyment sholl be

mode to the Holel's bonk occount, os follows:

Accounl Nome Richville Hotel Monogement lnc.

Bonk Nome: METROBANK

Bonk Address Modrigol Business Pork

PESO Account (PHP) 495-3495500773

Swift Code: MBTCPHMM

All oulstonding Moster Accounl chorges minus deposits sholl be due ond poyoble upon check

- out or completion of the function.

ln cose of deloys in the poymenl, the Client moy issue o letter of guorontee, wilh officiol slomp

or dry seol, to the Hotel upon signing the conlroct to esloblish o temporory credit. The Client

moy poy ot leost o doy before the function. For ony deloys on the poyment, the Hotel will

opply 100% of the totol remoining omount for lote poyment chorge.

Moster Folio,/ Account

A Moster Folio/Account sholl be esloblished for the orgonizer oi leost 3 doys prior to the

function.
. Deposits received will be posled into this Moster Folio/ Account ond the outstonding

bolonces ore poyoble in full prior lo deporture from the Hotel.

. Pleose odvise items ond services thot ore under Moster occounl. This list sholl olso include

the nome of those persons who hove signing outhority to the Moster Folio/ Account.
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lndividuol Folio/ Account
All room chorges ond/or incidenfol chorges will be on guest's personol occount which hos
to be settled by cosh or credit cord prior to the guests' deporture unless otherwise indicoted
or instructed by the compony to be chorged to the Moster Folio/ Account.

Room/s Reserved

The Hotel will periodicolly review the room block on the dotes set out to evoluote whether the
reservotions received to dote ore in occordonce with expectotions. Adjustmenls of the room
block will be mode occordingly during eoch review.

Finol Review

Reserved rooms will be reviewed ogoin, ond the Client sholl confirm the reserved rooms with
the Hotel in writing. The unused rooms will then be releosed.

Guestroom Concellotion / Reduction of Stoy / No-show
After Morch 11, 2O25, ony lofe concellotions or chonge of dotes resulting in reduction of
stoy will be subiect to o concellotion chorge, os follows:

Number of doys prior lo the event dote

30 doys or more prior lo function dole

Concellolion fees - expressed os o % of
lhe Totol Conlroct Price

30% of lhe controct pockoge

1 5 doys prior to function dote 50% of the controct pockoge

10 doys prior to the funclion 'l 00% of the conhoct pockoge

The Client/Orgonizer will be responsible for lhe lote concellotion, no-show chorges, ond
eorly deporture chorges. These chorges wlll be billed to the Moster Account.

Other Terms ond Conditions
. Rotes quoted ond mentioned in ihis ogreement sholl not be disclosed directly or indirectly

to ony third porty, unless written opprovol is given by the Hotel.

o Except os otherwise provided in this Agreement, the performonce by either porty of its
obligotions under this Agreement is subiecl to octs ol God, wor, government regulotions,

disoster, fire, strikes, civil disorder, or olher similor couse or threot thereof beyond the

obilities of the porties, moking it illegol or impossible to perform io their respective

obligotion under this Agreement. This Agreement moy be terminoted or revised for ony of
the qbove reosons without liobility by written notice from one porty to the other.

I
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r Force Moieure sholl not include the novel coronovirus Covid-,I9 pondemic, which is

ongoing os of the dote of lhe execution of this Agreement. For the ovoidonce of doubt,
Force Mojeure sholl not include {o} finonciol distress nor inobility of either poriy to moke o
profit or ovoid finonciol loss, (b) chonges in the Morket prices ond or conditions or (c) o
porty's finonciol inobility to perform its obligolions hereunder.

r However, should there be specific instruclions from o reloted government or inlernolionol

opproved heolth orgonizotion of which the reoson could not be foreseen due fo Covid-i 9

ot the time of controcling, the Client sholl inform the Holel in writing stoting thof Covid-'l 9

is directly offecting the event ond or ottendees. ln which cose, the following oplions con be

mutuolly ogreed: ('l ) The Client uses their good foith ond oll efforts fo continue os o smoller

event without ottrition domoge; (2) The Client rebooks within lhe some or greoler volue lo
o [uture dote within 'l 2 monlhs from the dote of the concellotion. The rescheduled dote is

subiect to muluol opprovol oll group/ evenl cosls ond poid deposits sholl be considered

for the rescheduled dote. Pleose note the exercise of either option stoled is for one time

only; or (3) the event is concelled by mutuol ogreement os o direct result ol Covid-'l 9, ond

the originol signed controct concellofion conditions will opply ot lhe discrelion of the Hotel.

o The Hotel is equipped wilh closed circuit TV (CCTV) comeros thol monilor public oreos oll

oround the Hotel property ond oreos of responsibility. These include hollwoys, lifts, ond

other public oreos, including funclion rooms.

. The Hotel's entronce ond exit doors of the function rooms should not ot ony point be

covered/obslrucled by the loy-out, sefup, equipmenl, ond/or moteriols/props of the

Client or its orgonizer or ony lhird-porty suppliers {or sofety ond security reosons. The Hotel

hos the right to loke out ond breok down onyhing fiot will obshucl the free possoge of

guests in cose of emergency.

o The Hotel's first ond [oremosl concern is the sofety ond security of our guesls ond ossociotes.

We hove strict security meosures in ploce thot include security checks by the enfronce lo the

holel lobby, security personnel who potrol the hotel perimeters, ond roving officers wilhin

the Hotel.

o The Client sholl indemnify ond hold the Holel, its directors, officers, employees, personnel,

ond ogents {"Holel Group") hormless from ony loss, liobility, costs, or domoges orising

from octuol or threotened cloims or couses of oclion resulting from the negligence or

misconduct of the Clienl, ils resPective officers, direciors, employees, ogenls, controctors,

members, or porticiponts in relotion to the function subiect of this controct.
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. ln complionce wilh Executive Order No. 26 prohiblting smoking in public oreos, pleose be

odvised thot smoking sholl skictly be ollowed in the designoted smoking oreo only.

r Doto Privocy - The privocy ond security of your informotion is very importont lo us. By

providing your personol doto ond olher personol detoils through our Services, you

ocknowledge thot your personol doto will be processed pursuont to the lerms our Vivere

Hotel's Privocy Policy ond lhe provisions of the Doto Privocy Act ond ils lmplementing Rules

ond Regulotions.

Acceptonce
By signing ond returning this ogreemenl on or before the option dole, ihis ogreemenl will

constilute o binding conlroct between both porties. ln the event, thol o fully signed copy o[

this ogreement is not received by the option dote, neither porty will hove ony furlher

obligotions under this ogreement. The Client hereby worronts thot the person signing this

Agreement, os indicoted below, is fully outhorized by the Client to do so.

We look forword to welcoming OWWA soon.

Sincerely, CONFO

Nome: NALDO A. IGNACIO IDesign

Dote:

otion: OWWA. Administrator

,r/ i ,..nN ryIIll ,l

Ericko Coylon

Soles Executive

N oted

C elie N. Rodinos

nior Soles Monoger

Approved

nre . Del Villor

D r of Soles
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NOTIGE OF AWARD

10 March 2025

Ms. ERICKA G. CAYTON
Sales Executive
VIVERE HOTEL & RESORTS
(RICHVILLE HOTEL MANAGEMENT, INC.)
5102 Bridgeway Ave. cor.
Asean Drive, Filinvest Corporate City.
Muntinlupa City

Dear Ms. Caytcn:

Please be informed that your bid proposal received 05 March 2025 for the Rebidding for the
Lease of Venue lot 2024 Prc-Deployment Training Program for OVVWA Officers as the SCRQ for
a contract price of Eight Hundred Seventy Thousand Pesos (Php870,000.00) only, is accepted.

Kindly acknowledge receipt and acceptance of this Notice by signing the space provided
below and submit a copy to the Procurement and Property Management Division of the Overseas
Workers Welfare Administration (OWWA) at Room 301, 3'0 Floor, OWWA Center Building, 71h St.,
corner F.B. Harrison St., Pasay City.

Thank you

Very truly yours,

o IGNAC IO
min'strator

Conforme

Ms. ERlc G. CAYTON
Sales Exec tive
VIVERE H TEL & RESORTS

OTEL MANAGEMENT, INC,}(RrcHVtL
Date:

OWWA Center, Tth St, cor. F.B. Hanison St., Pasay City 1300, Philippines
Tel. No.:8891-7601|a24 | 24fi Operation Center 8804-0638: 8551-1560 ll Hotline 1348 ll www.owwa.gov.ph

Republic of the Philippines

Department of Migranl Workers

OVERSEAS WORKERS WELFARE ADMINISTRATION



Republic of the Philippines

Department of Migrant Workers

OVERSEAS WORKERS WELFARE ADMINISTRATION BACOraa Dturtra^s

NOTICE TO PROCEED

Date: It{trR I t ,, .-J 7rvl

Ms. ERICKA G. CAYTON
Sales Executive
VIVERE HOTEL & RESORTS
(RrcHvrLLE HOTEL MANAGEMENT, tNC.)
5102 Bridgeway Ave. cor.
Asean Drive, Filinvest Corporate City
tMuntinlupa City

Dear Ms. Cayton:

The attached Contract Agreement having been approved, notice is hereby given to VIVERE
HOTEL & RESORTS (RICHVILLE HOTEL MANAGEMENT, lNc,) that service for the Rebidding fcr
the Lease of Venue tor 2024 Pre-Deployment Training Program for OWWA Officers may commence
effective March 17-21 ,2025 after the receipt of this notice.

Relative thereto, your company's performance is being evaluated by the Procurement and
Property Management Division (PPMD) and/or End-User.

Please acknowledge receipt and acceptance of this Notice by signing the space provided
below and submit a copy to the PPMD of the Overseas Workers Welfare Administration (OVVWA) at
Room 30'i. 3'd Floor, OWWA Center Building, 7rh St., corner F.B. Harrison St., Pasay City

Thank you

Very truly yours,

oo A. |GNACTO
Administrator

lacknowled e receipt of this Notice on tlnlti _

Ms. ERIC
i
AYTON

Sales E tive
VIVERE TEL & R.ESORTS
(RrcHvrL E HOTEL MANAGEMENT, INC.)

:r-

OWWA Centel 7th St. cor. F.B. Harrison St., Pasay City 1300, Philippines
Tel, No.: 8891-76011o21 ll 24fi Operation Center 8804-0638: 8551-1560 ll Hotline 1348 ll www.owwa.gov.ph


