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October 14,2024

MR. ARNALDO A. IGNACIO
Adminislralor
OVERSEAS WORKERS WETfARE ADMINISTRATION
Thru: MS. MARIAN PIZARRA

8AC Secreforiot
OWWA Cenler Building, 71h Sl. Cor
F.B. Honison St, Posoy, Metro Monilo
T:8€334113/8-891-7601 lo 24 locol 5310
M: +639995181062

E: procurement@owwo.gov.ph

Deor Mr. lgnocio,

We ore truly delighied for giving us, this greot opportunity to offer our focilities ond
services. Our leom is more lhon willing lo exlend besi efforts to moke your event o
memoroble one.

On this note we ore pleosed to present lo you o conlroct ogreement toilored to your
requirements. lf you ore omenoble with the Hotel's ierms ond condilions, kindly offx
your signoture to signify your occepionce ond understonding ond return to us the
signed controct.

We look forword lo-working closely with you lo ensure the success of your event ol
Vivere Holel soon!

Yours sincerely,

Ericko G. Coyton
Soles Executive

V
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V VERE
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LIVE.IN EVENT CONTNACT

owwA
Oclober 16-18,2C24

Kindly be odvised thot the funclion room/ rooms hove been reserved. Rotes quoted
ore volid unlil l5 December N24.

Room R uiremenl

ROOM REQUIREMENI INCTUSIONS
. Doily Breokfost storls on 2nd Doy of The Nest
. Complimenlory Porking ot Bosement I ond 2
o Wi-Fi lnlemel Access
. Replenishment of Botlted Woter
. Complimenlory coffee ond teo moking focility
. Kitchenette
. Use of Gym ond Pool
. Exlro Person Rote is of Php I,800 nell per person/nighl

Alrporl Tronsfer ovoiloble upon requesl
. Php2,2@ per CAR Per woy
. Php4,2@perVANPerwoy
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Room Colegory
Number of rooms

requhed
Dole/ Lenglh of sloy

3 October 16-18,2024
Deluxe Room (Single

Occuponcy)
October l6-18,2024Deluxe Room (Twin Shoring) 28

PWD Room (2 Bedroom) '| October 16-18.2024

October l6-18,2024
Deluxe Room (Triple

Shoring)
2

I October l5-18,2024
Deluxe Room (Triple

Shoring)

I
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Uve-ln Pockoge Speclol Anongemenls
Below ore our food ond beveroge orrongements, dole of function, ond meol
requiremenls/ setup:

F & B REOUIREMEilI INCTUSIONS
. Complimentory use of Function Room
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Doy I
October 15,2024
I AM€ PM OR l2-hour
use

Full boord
AM Snocks, Buffet Lunch, PM Snocks, ond

Buffet
Dinner

Round Ioble Sel-up

Brosserie-iAongo-

Doy 2
October 17,2f24
8 AM€ PM OR l2-hour
use

Full boord
AM Snock, Buffet Lunch, PM Snocks ond

Buffet
Dinner

Round Toble Sel-up

Brosserie-l/longo-

Doy 3
October 18,2024
8 AM-4 PM OR &hour
use

Whole Doy
AM Snockt Buffet Lunch ond PM Snocks
Round Toble Sel-up

Brosserie-i/longo-

I

I

I

I

I

I

I
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. complimentory use ot tco n.13[iJr "'""'
o Projecfor Screen
. White Boord & Flip Chort with Morker
. lnlernet Access
. Sound System with Microphone
. Poper ond Pencil
. Woler ond Minls
. Free Flowing Coffee or Hol Teo
. One round of lce Teo or Soft drinks during meols

PROFORMA INVOICE:

**Pleose toke note thot oll rotes include locol governmenl tox, VAT, ond l0% service
chorge. Rotes moy chonge without prior nolice.

Check-in Time ond Check-oul Ilme
Hotel rooms ore ovoiloble for check-in ot 3:00 PM. Guesls orriving prior to this time will
be ollocoted rooms os soon os they become ovoiloble. Request for eorly check-in is

subject to ovoilobility.

Check-out lime is l2:00 PM (hotel locol lime). Guesls requiring speciol considerotion
for lote check-out should moke their request when plocing reservotions. Rooms moy
be extended until 6:00 PM ot 50% of the room role, subject to ovoilobility. After 6:00
PM, rooms will be chorged ot full nighl's role, subject to ovoilobility.

Allrilion ond Deposil
All poyments must be received in Philippine Peso or in onother foreign cunency
ogreed between client ond the Hotel bosed on the exchonge rote used by lhe Hotel
on the dote of poyment. Credit cord chorges ore subject to odditionol currency
conversions by bonks or credit cord componies, which ore not within the Hotel's
control ond moy impoct the omount chorged to the client's credit cord. The omount
poid by clienl in United Stotes Dollors or such other foreign cunency sholl be
equivoleni to the rotes confirmed in Philippine Peso. Pleose conlocl lhe hotel if you
hove ony queslions.

Billing
Totol Coniroct Pockoge omouniing to EIGHI HUNDRED FORTY THOUSAND PESOS (Php
840,000.00) only. Controct must be signed on or before Oclober 11,2t24together with

V

Dote Porliculors
Role/Do

Y

No. of
Pox

No. of
Doys

Tolol

Oct. l6-lB Live-in Rote per
Person

P3.500 BO
r>

P840,000.00

TOTAL CONTRACT PACKAGE P840,000.00 NETT
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V
ihe Assumption of Liobility Form/CAFI
thon the controcted price/incidentol c

VERE
HCraL t ttsoRr!

NOA. Any odditionol omount incuned other
horges sholl be fully poid UPON CHECK OUT.

Poymenl lerms
For Cllenh wlth Credll Line /Send Blll Anongemenl
. Subiect to lhe Hotel's Finonce Deportment's opprovol
o To be settled within l5-30 doys upon receipt by Client of lhe Stotement of Account.

The conloct detoils ond the oddress provided by the Client sholl be used in
sending the Stotement of Account ond the Client wononls thot the soid contocl
detoils ond oddresses ore true ond conecl ond up-io-dote.

. Signed Controct ond LOA / PO is requked before the dote of the funclion.

. lncidentols will be settled ol the conclusion of the function in cosh or by credit cord
only.

. An originol exponded wilhholding tox (EWT) certificote, sholl be required from
Clients who cloim exlended speciol lox exemptions. Foilure to supply lhe soid
document pdor to the dote of the function sholl oblige the Client to poy the full
omount.

. ln cose concellolion or terminotion of this Agreemenl is mode ofter the
confirmotion of lhe booking, o coresponding concellolion fee sholl opply, os
stoled in this Agreement.

Clienls wlthoul credil llne
r The Holel occepts poyment by cosh, credit cord, or compony or monoger's

check.
. Check poyments must be provided ol leost five (5) working doys prior lhe

function dote for cleoring.
. lf poymenl will be mode by electronic tronsfer or bonk deposits, poymenl sholl

be mode to the Hotel's bonk occount, os follows:

Account Nome: Richville Holel Monogement lnc.

Bonk Nome: METROBANK

Bonk Address: Modrigol Business Pork

PESO Account (PHP): 495-3495500773

Swift Code: MBTCPHMM

All outstonding Moster Account chorges minus deposits sholl be due ond poyoble
upon check - out or completion of the function.

In cose of deloys in the poymeni, the Client moy issue o letler of guorontee, with
officiol stomp or dry seol, to the Hotel upon signing the conlroct lo esloblish o
temporory credil. The Client moy poy of leost o doy before the function. For ony
deloys on the poymenf, the Hotel will opply 1007o of the totol remoining omouni for
lote poyment chorge.

Mosler Follo/ Accounl
o A Mosler Folio/Accounl sholl be estoblished for the orgonizer ol leost 3 doys prior

to the function.
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Deposils received will be posted into this Moster Folio/ Account ond the
outstonding bolonces ore poyoble in full prior to deporture from the Hoiel.
Pleose odvise ilems ond services thot ore under Mosler occounl. This list sholl olso
include the nome of those persons who hove signing outhority to the Moster Folio/
Accounl.

lndMduol follo/ Accounl
All room chorges ond/or incidentol chorges will be on guest's personol occount which
hos to be settled by cosh or credil cord prior to the guests' deporture unless otherwise
indicoted or instrucled by the compony to be chorged to the Moster Folio/ Account.

Room/s Reserved
The Holel will periodicolly review the room block on lhe doles set oul to evoluote
whelher the reservotions received to dole ore in occordonce with expectotions.
Adjustments of lhe room block will be mode occordingly during eoch review.

Flnol Review
Reserved rooms will be reviewed ogoin, ond the Client sholl confirm lhe reserved
rooms with lhe Hotel in writing. The unused rooms will then be releosed.

Gueskoom Concellolion / Reducllon of Stoy / No-show
After Oclober 14, ony lote concellotions or chonge of doles resulling in reduction of
stoy will be sub.iect to o concellotion chorge, os follows:

Number of doys prior lo the event
dole

Concellolion fees - expressed os o %
of the Totol Controcl Price

30% of the controct pockoge

l5 doys prior to function dote 50% of the conlrocl pockoge
10 doys prior to the function 100% of the conlrocl pockoge

The Client/Orgqnizer will be responsible for the lote concellotion, no-show chorges,
ond eorly deporture chorges. These chorges will be billed lo the Mosler Account.

Olher Terms ond Condflions

Rotes quoted ond mentioned in this ogreement sholl nol be disclosed directly or
indirectly 1o ony lhird porty, unless wrillen opprovol is given by the Hotel.

Except os otherwise provided in this Agreement, the performonce by either porty of
its obligotions under this Agreement is subiect to ocls of God, wor, governmeni
regulotions, disoster, fire, sirikes, civil disorder, or olher similor couse or threot thereof
beyond the obilities of the porties, moking it illegol or impossible to perform lo their
respective obligotion under this Agreement.. This Agreement moy be lerminoted or
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30 doys or more prior lo function
dote
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revised for ony of the obove reosons *i#:'..ji rfJ6ilit|tv*,itten notice from one pqrty
to the other.

Force Mojeure sholl nol include the novel coronovirus Covid l9 pondemic, which is

ongoing os of lhe dote of the execution of ltiis Agreement. For the ovoidonce of
doubt, Force Mojeure sholl nol include (o) finonciol distress nor inobility of either porty
to moke o profit or ovoid finonciol loss, (b) chonges in the Morket prices ond or
condilions or (c) o porty's finonciol inobility lo perform its obligotions hereunder.

However, should there be specific instructions from o reloied govemment or
inlemotionol opproved heolth orgonizotion of which the reoson could not be
foreseen due to Covid-I9 ot the time of controcting, the Client sholl inform lhe Holel
in witing stoting thot Covid-I9 is directly offecting the event ond or oltendees. ln
which cose, the following options con be mutuolly ogreed: (l ) The Clienl uses lheir
good foilh ond oll efforts to conlinue os o smoller evenl without oltrition domoge; (2)

Ihe Clienl rebooks within lhe some or greoter volue lo o future dole within l2 monlhs
from the dote of the concellotion. The rescheduled dote is subjecl to mutuol opprovol
oll group/ event costs ond poid deposits sholl be considered for ihe rescheduled
dote. Pleose note the exercise of either option stoted is for one lime only; or (3) the
evenl is concelled by mutuol ogreement os o direct result of Covid-Ig, ond the
originol signed controcl concellotion conditions will opply of lhe discretion of the
Hotel.

The Hotel is equipped with closed circuil TV (CCry) comeros thot moniior public oreos
oll oround the Hotel property ond oreos of responsibility. These include hollwoys, lifts,

ond other public oreos, including function rooms.

The Hotel's enlronce ond exil doors of lhe function rooms should noi ot ony poinl be
covered/obsiructed by the loy-out, set-up, equipment, ond/or moteriols/props of the
Client or its orgonizer or ony third porty suppliers for sofety ond security reosons. The

Hotel hos the right to loke oul ond breqk down onything thot will obshucl the free
possoge of guesls in cose of emergency.

The Hotel's first ond foremosl concern is lhe sofety ond security of our guesls ond
ossociotes. We hove slrict security meosures in ploce thot include security checks by
the entronce lo the hotel lobby, security personnel who potrol the holel perimeters,

ond roving officers within the Hotel.

The Client sholl indemnify ond hold the Holel, ils directors, officers, employees,
personnel, ond ogents ("Hotel Group") hormless from ony loss, liobility, costs, or
domoges orising from octuol or threolened cloims or couses of oction resulting from
the negligence or misconduct of the Client, its respective officers, directors,
employees, ogents. controctors. members, or porliciponts in relotion to the function
subiect of this controct.
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ln complionce wilh Executive Order No. 26 prohibiting smoking in public oreos, pleose
be odvised thoi smoking sholl slrictly be ollowed in the designoted smoking oreo only.

Dolo Pfvocy - The privocy ond security of your informotion is very importont to us. By
providing your personol doto ond olher personol detoils lhrough our Services, you
ocknoWedge thot your personol doio will be processed pursuont to the terms our
Vivere Hotel's Privocy Policy ond the provisions of the Doto Privocy Act ond ils
lmplementing Rules ond Regulotions.

Acceptonce

By signing ond returning this ogreement on or before the option dole, this
ogreement will constitute o binding controci between both porties. ln the event.
thot o fully signed copy of this ogreement is nol received by the option dole, neither
porty will hove ony further obligotions under this ogreement. The Client hereby
wononts thot the person signing this Agreement, os indicoted below, is fully
outhorized by lhe Clienl to do so.

V

Signed for ond on beholf of the
Richville Hotel Monogement, lnc
(Vivere Hotel ond Resorts)

Ericko Coyton
Soles Executive

me: M LDO A. IGNACIO
Designotion: Administrotor f

4 **u

Noted by:

e N. Rodinos
Senior So/es Monoger

ApprovedTby:

. Del Villor
D tor of Soies
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Signed for ond on beholf of the
OVENSEAS WORKERS II'EIFARE

ADMINTSTRATTON (OWWA)
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A Republic of the Philippines

Department of Migrant Workers

OVERSEAS WORKERS WELFARE ADMIN ISTRATION BAAO'IC P'L'PtNA5

NOTICE OF AWARD

0 t- Octobet 2024

Ms, ERICKA G. CAYTON
Sales Executive
VIVERE HOTEL & RESORTS
5102 Bridgeway Ave. cor.
Asean Drive, Filinves't Corporate City,
ivluntinlupa City

Dear Ms. Cayton

Please be infonned thal your bid proposal received 30 September 2024 fot lhe Proposal for
the Lease of Venue for Training on Government Procurement Act (RA 9184) Updates for a
contract price of Eight Hundred Forty Thousand Pesos (Php840,000.00) only, has been accepted.

Kindiy acknowledge receipt and acceptance of this Notice by signing the space provided below
and submit a copy to the Procurement and Property Management Division of the Overseas Workers
Welfare Administration (OVVWA) at Room 301, 3d Floor, OWWA Center Building, 7h St., corner F.B.
Hanison St., Pasay City.

Thank you

Very truly yours, ,r-

AR DO A. IGNACIO

Conforme

Ms, ERIC
Sales Exe
VIVERE
Date 0

G. CAYTON
VC

EL & RESORTS
n^

o\ry\AA Center, 7 th St. cor. F.B. Harrison St., Pasa-y- Ciiy 1300, philiopines

Tel. No.: 8891-76C1to24 il 24n Operation Center 8604-0638:8551-1560 ll Hotline 1348 1l www.owwa.gov.ph



Republic of the Philippines

Department oi Migranl Workers

OVERSEAS WORKERS WELFARE ADMINISTRATION

NOTICE TO PROCEED

16 2924

Ms. ERICKA G. CAYTON
Sales Executive
VIVERE HOTEL & RESORTS
5'102 Bridgeway Ave. cor.
Asean Drive. Filinvest Corporate City
IVluntinlupa City

Dear Ms. Cayton

The attached Contract Agreement having been approved, notice is hereby given to VIVERE
HOTEL & RESORTS that service {or the Proposal for the Lease ofVenue for Training on Government
Procurement Act (RA 9184) Updates may commence effective October 16-18, 2024 after the receipt
of this notice.

Relative thereto, your company's performance is being evaluated by the Procurement and
Property l\ilanagement Division (PPMD) andlor End-User.

Please acknowledge receiptand acceptance ofthis Notice by signing the space provided below
and submit a copy to the PPMD of the Overseas Workers Welfare Administration (OWWA) at Room
301, 3d Floor, OWWA Center Building, 7rh St., corner F.B. Harrison St., Pasay City.

Thank you

Very truly yours,

AR DO A, IGNACIO
Acinrinistrator

BAAONA PIL'PIXAS

naT

I ackncw,edge receip,t cf this Notice on

Ms. E KA G. CAYTON
Saies E cutive
VIVER HOTEL & RESORTS

OI{I^A Center, 7th St. cor F.B. Hanison St., Pasay Ci$ 1300. Philippines
Tel. No.: 8891-76011o 24 ll 24tl Operation Center 6804-06381 8551-1560 ll Hotline 1348 ll www'owwa.gov.ph
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