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January 'lO,2022

HANS LEO J. CACDAC
Administrator
OVERSEAS WORKERS WELFARE ADMINISTRATION

Thru: GERALD "DlNOf' il, TAN
Diredor lV
NRCOOTATWA
lrobile No.: 091 7{50-7556, 0S4$.901 6896
Tel. No.: &83301 13 | Fax No.: 8-8311010
Trunkline No.: 8€91-7601 to 24local5310
Email: procurement@owwa.gov.ph, oiMise2o21 @grnail.com

EVENT CONTRACT

A pleasant day from The Lake Hotel Tagayay!

We are pleased to confirm your reservation on JANUARY '12-14, 2022 at 50 PERSO S for SEMINAR.
Based on our discussion, please find details as follows.

Function Name

Type of Event

Date ot Evenl

Guaranteed No. of Par

Venue

PAGKAGE COST:

(12) STANDARD ROOMS-TWIN SHARII{G

(12) SUPERTOR ROOmS-TWN SHARING

(2) DELUXE ROOMS.*S|NGLE OCC

: NRCO{YUWA SEMINAR

: SEMIT{AR

: JANUARY 12-14, 2022

: 50 PERSONS

: UPPER GRAND BALLROOM

(php 9,300 por hd x 24pax)

(php 9,800 per hd x 2tlpax)

(php 16,450 p€r hd x 2pax)

= PHP 223,200.00

= PHP 235,200.00

= PHP 32,900.00

TOTAL: = PHP 491,300.00
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INCLUSK)NS:
. Hotcl accormodation based o.r above cabgorl€G ard sharing
. eal arfiangerrEfit with orE lound of dtinks

o Day 1 - Al, Snack, Managed Butret tnncfi, PM Smck, i{anaged Buffet Dinner
o Day 2 - Breakfasil, AM Snac*, Managed Butret Lurdl, Pi, Snack, ttilanaged Butret

Dinner
o Day 3 - Breakfasi, AM Snac*, Managed &rff€{ Lun€fi, PM Snaclq Managed Bufiet

Dinner
. Banquet Ploper

o lrse of ttle upp€r Grard Ballroonr fior tfio eyEnt propGr, succeedng hour is subilct to
rnanagerEnt approral at Php 5,000.m per hour (8dn to 8pm daily)

o Tablqs and cfpirs set-up
o Standard PA sorrnd qdam with wir€d dctoptro.r€s
o Contiruous cofiee, tea, and candes stalion
o Use of confuence support rnaterials (whibboard with marker, eraser, pads, ard pencjls)

PAY E]TT DETAIL]S:
OVERSEAS WORXERS WELFARE AI,I,{ISTRATPi{ Refened to as the Q!!!$!
THE LAKE HOTEL TAGAYTAY, l{C. Referred to as the HOTEL

Upon the signing of this conhad, the CLIENT shall agree on the fdlowing terms and conditions:

Totalpackagecost: PtlP{91,300.00
Fow Hundred llinety One Thousand Three Hurdtrd P6sos Only

Totd pacl(age cGt b sedbifl to bo s.lt€d nd ldcr tlnn (15) rcdd]lg dat'3 ftr the ey€nL
Pleaso sumit tDur avallabality of fund, ce.tificab of award to Tho Lake Hobl Tagaytay, and
slgned contract

The CLEI{I nEy subdt 2307 form for oeanded withhdding tax (EWT) of 2% of tle bill
exdusive or net of VAT pursuad to BIR Revenue iiemorandum Cir. No. 72-20O4 sinca the
CUEifT falls und€r the cat€gory of tax pa)rers obfiged to withhdd trom its sjpplier. Ho*ever, a
photocopy of the letter from BIR considering ttlat the CLEI'IT bdongs to the top 10,000
corporations of the Philippines nust b€ submitted to support lhis arrang€rEnl

ACCOUNT NAME
BANK
ACCOUNT NUMBER
SWIFTCODE
AODRESS

ACCOUNT NAME
BANK
ACCOUNT NUMBER
SWIFTCODE
ADDRESS

: The Lake HoH Tagaytay lnc.
: Chinabank
:2230513815
: CllBKPHlv[tl
: tlo. 286 E. Rodiguez Sr. Bhd. &gy. DalEryang Laga, Orzeon City

: The Lake Hotel Tagayby lnc.
: BDO
:.1610'139777
: BNORPHMM
: GirF Abl"a Bdy. 117 E. Roddguez Ave. Quezon City

}IOTES:
' A scanned copy of depcit slip llusl be sent to Hotd for confnnation.

ry

. Only cash ald coflpany cfieques will be accepted as fiorfits of payrent All direct paynrnt
should be t'ansac{ed r$lh olr Cashier in the llold while b4lk to krk bdtsa.lion shodd be paid
throwh the foilorving Ba* accoLnt d€tafls:
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TER S & CONDITOT{S:
. The Client agrees to abide by the House Rule and Regulations set forth by the Hotel which shall

be rnade an integral part of this mnbact a copy of whicfi will be given to the Oient:

Usage of rooms before and affer the event will be charge under ilrcidentaE, Sarne rate in the
breakdown for roons will apply if the CLIENT requested for additiond rootns, early ctec*-in
before ttle event and late cfieck-€xjt after lhe event is st6iec{ to change and depcrds on the
room availability.

ln excess of guaranteed nun$er of person, the HOTEL will chalge the CLIENT bced on the
rate per head.

The hotel doos not alb,w the CLTENT to b.ing ho{rE lefi ovet foods from functions. A signed
waiver ftom the CLIENT mrsl be seGrred for any fuod and beverage to be brought inside the
hotel premises with thirty percent (30%) codoge fee based on the official receipt.

The HOTEL does nd give any assurance or guaranty with regards to the qudity or fteshness of
the food served and were lefl over by the guesb after the sp€cified IIEal service period and/or
after the end of lhe function. ln this regard, Itle CLIENT kndt s fully wE that the HOTEL does
not allow take out of leftover foods.

Bills and other expenses inqined during lhe tunc{iofl whicfi are not part of &e package shall be
charged to the individud guest on his / her personal account ard nust be paid upon consumption
or upon c*lec*-out- Unless olherwise lhe sa]IE has been ad(nol^/ledged and ggned by the
designated official Sgnatory, saiJ crlarges stlal be induded in the CI-IENT raster folio for
indusion in fie billing staterEnt

F & B, roofils E other incun€d charges in
authodzed sQnatories with their specimenthe hotel), the CLI

signatures:

HANS LEO J. CACDAC

Any loss or darnage to the hotel' property durirg the use thereof by the CLIENT or the guests of
the CLIENT shdl be c*rarged b pdd by the CLIENT imnEdiately or upon check-out or the
sarne shall be induded in the fdio of ttrc CLIENT.

The CLIENT may cancel the fundion bd will be subjected to conesponding cancellalion charges;
basis of the conputation of cancellalion charges exdudes the reseryation fee of Php 20,000.00
since it is non{efundaue, Please find bdolfl the schedule as basis for the coftputation of
cancellalion charges:

61 da)rs to 120 da)rs
31 days to 60 days
0 to 30 da)rs

50% cancelalion cfiarge b6ed on the total guaranteed cost
75% cancdlation ctlarge based on the total guaranteed cost

10O% cancdlalion cfiarge based on the total guaranteed cost

ln lhe e\rent that there is a cancellation by LAKE HOTEL due to a govemnEnt mandated closure
or lockdorn by reason of the pandenic, or any other unforeseeable event that is beyord the
contrd of LAKE HOTEL, LAKE HOTEL shall pronpfly notry the CLIENT and shall endeavor to
rllcrk in good faffi wilh the CLIENT in order b reschedde the event if necessary, or amend the
reservalion to reduce the guests, sJbiect to the rnutual ageement of the parties. ln every cas€,
ho$,ever, any fees dready paid to IAKE HOTEL shall be NON-REFUNDABLE. However, the
CLIENT shall be given the oplion to rebook tle event, subject only to the ayailability of the venue.

For lhe purposes of signing lhe charges

t/
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ln cases of unforeseen ev€nts or those Ulat are beyond the contd of t|€ HOTEL, the HOTEL
shall have the right to substifute, wilh or without nolics, the function venue/space, guest roorns,
rnenu and ottrer amenfies, as rnay be required urder the citcurEtances.

Rebooking of events is dlolrcd orfy il HOTEL is mtfied at leasi hirty (30) days before the
originally sdledded date. Horwer, reboddng shafl depetd on the availatility of lhe vernre and
shall be vdi, only for me (1) yEr fioflr thc frst reseriralim nlade: dt8rwiss, lEssrvzrlbn fees
and all oth€r payrEnts nBde shall be ftrfeited.

ln the event thal tie CLIENT is unable to pay any of the instdlrEnt payrEnts stated above within
five (5) days from the stated deadline, HOTEL shdl ha\€ the oplion to terrinate this Agreement
by sending a *riten notice to tle CLIENT. ln the e\€nt of teminalion under this parag"dph, all
previous payncnts rnade by fte CLIENT shall be forbited in favot o, HOTEL.

The CLIENT assunEs full responsibility for any and all darmges, whicfi rnay be caused by his/her
guests and other inyitees wtEther wiliin the func'tion space, or in any part of the HOTEL, without
preMice b the right of the CLIENT b seek reimbursenent trom the €ning gu€stJinvitess.

The Hotd sticuy Fohibits raddng, stiddng ard/or hamrE ing any rEterid in lte wa[s, ceilings,
ffod, doors, and fttrre d the venue. ln case of damages, fle cfent agreed to be cfiarged
accordirEly.

The HOTEL shall not be liable for any losses in roonE and in puuic areas.

The HOTEL shdl rDt be liable br its inaulity to pmvido lhe facilities and services subject to this
contract if such inability is due to fortuitous event of ,lcrce ma.reure suctl as gpfloon, fiood, natural
calamities, fire, war, workers' sEikes or gdrrdowns, rioG, civfl digturbances, change of status of
the Philipfine governrEnt, and sinitar events urii€fi could not be foreseen. Any
disturbance or dis@nl,nuance of this agreernent due to causes beyond the confd of the HOTEL
shall mnfer no right or cause of actions againgt the HOTEL, nor shall the tenns and conditions of
such agreement be deerned effec{ive and/or continued hereby.

The HOTEL shall not be liaue for danqes resulting from physical injuries, death, loss or
danEge to gue€ds or properlies of tle CLIENT wlrile at tre hotd caused <Irecfly or indirecfly by
the CLIENTs oths guests, the nEterids s goods brought-in by the CLIENT or guests of the
CLIENT, or by furhritous event, fiorce nBieure or causes beyond the contrd of the HOTEL.

CLIENT must direct specid anarqerpnts for parking with the parking atendanl The Hotel
reserves the right to assign a pafting space outsire of lhe Hotd prerises fof the participants in
case the tlotel parking sgace is fiJl or reserved. The tlotd is not ard shdl nd be liaus urder any
cirqrnrs{ances for the lrc of or damage to vehides or conbr s ttlered by fire, th€fi, or any olher
cause whatsoever not arising direcfy fiom the Hotel.

The Hobl tfiay cfiarge for any dectical usage fur any equiptrEnt fiat may be brought in by the
Client Chatg€s li,i[ depend m the type of equipnrnUs to be us€d. The tlotd wii detefl ne the
arpur to be cfiarg€d-
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The HOTEL shall generally accept an increase in lhe nurnber of guest's eguirralent to ten percent
(1070) of the original guaranteed as indicated by the dient, to be cfiaiged accordingly. ln certain
cas€s, although the HOTEL rnay accept an increase over tho said 10%, tle HOTEL in any case
rmy not be cofipell€d to accept and/s prwide for the said increGe and in cases ot excess of
more that '10%, Epnus !o b€ served sflall be m our CHEF S DISCRETION.

SIGNED:

THE HOTEL,

GRACE A
Marketing
THE LATE HOTEL TAGAYTAY INC.

LEO J.

Client):

J/t

WELFARE
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THC UiI(E H(NEL TAGAYIAY
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Mai(eting Mt gernne UXe xOTEL TAGAYTAY
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13. GRACE A JAITARO
tlsrkct,fE Mrnqcr
THE I-AI(E HOTEL TAGAYTAY
Km. 58 Agurnaido HEtrway Barangay ldaharl'kt
EasL Tagayay City
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